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Vacation Request Form 

 
 

 
Employee Name:  ___________________________  
 
Request Date: ______________________________ 
 
 

Start Date 
(mm/dd/yy) 

End Date 
(mm/dd/yy) 

Total Days 
Requested 

   

   

   

   

 
 
 
SIGNATURES: 

Title Signature Print Name Date 
 

Employee  
  

 
 

 
AITC 

  
Ramki Chebrolu 

 
 

 
 
 
REASONS: _______________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

 


